How to Apply for a Permit

Nelghborhood Block
Parties

Austin Department of Transportation
Office of Special Events

TRANSPORTATION



Find the how to & links to the needed documents on our page.
www.austintexas.gov/department/neighborhood-block-parties

& Neighborhood Block Parties | AustinTexss. gov 7 itps vews austintexs

CITY OF AUSTIN
PROPOSED NEIGHBORHOOD BLOCK PARTY PERMIT
NOTIFICATION AND SIGNOFF REQUEST

Documents needed:

The City of Austin requires under section §14-8-33 Neighborhood Block Party Requirements, that the applicant must submit proof the owners/occupants of all
properties impacted have been notified of the neighborhood block party closure. The notification must indicate, by signature, whether the property owner/occupant
approves or disapproves of the proposed closure. Approval from 60% of properties adjacent to the area sought to be closed is required.

1) Sign-off sheet -

- M-__a g ot
Step 2 - You'l' =__4 w gatner the 1o wiing 1ments befo; P—— P

yo ur ne 1 g h bo rs’ - Resident Notifications/Sign-Offs - 100% of the block Event Date Start Time End Time

60% signature approval of the residents.

Do you approve

S I g n at ures b e I n g Download the resident sign-off form. A | Address Phone # of( :n:;:o:::)e" Resident Signature
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® The other 40% of residents may be notified by email, flyer, postcard, door
hanger, or yard sign.

2) St r eet C I O S u r e e Street Closure Diagram - A diagram of your block which shows barricade
placement and i i ’ and complete

DI ag ram - I n Cl u d es : stree::]:)l::: matches your area:

the street names and

shows the barricade
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file://///coacd.org/dfs/ATD/ATD/Office%20of%20Special%20Events/Neighborhood_Block_Parties/NBP_ABC_Portal_Guide/www.austintexas.gov/department/neighborhood-block-parties

Austin Build + Connect Portal: Applying for your permit. Here you
will need to log in, or register for the first time.

Go to:

- a usti n ‘texa S*gov @ Pay Online @Servuces @ Calendar @ Media Center o 311
abc.austintexas.gov

the official website of the City of Austin

H 13
1) CI |Ck Ap p Iy fo r Recommended browsers for this website are Google Chrome and Internet Explorer.

: ome - By =.: ' \\;l:
Right Of Way : :
- . Public Search 3
Permits / Special — :
Issued Construction Permits ; }’!
EventS Apply_for Permits/Cases Austin Bu“d it con
Apply for Right Of Way. Permits / ha " I

Special Events

Return to the first view

STIN BUILD + CONNECT (AB+C)

Registered users can find details about their permits, submit some types of applications and get immediate
assistance with our live chat.

Assign Permit

My Permits/Cases

My Incomplete Applications

To create a new account or log into an existing account click here.
My Bills

« For the list of select permits that can be applied for through the portal, visit here:

My Licenses
My Licenses https://www.austintexas.gov/page/austin-build-connect-abc

My inspections « If you are having technical difficulties navigating Austin Build + Connect while applying and/or paying for

permits, please use blue box in the bottom right corner of your screen to "Live Chat" with a staff member

My Escrow Account during business hours. For all other permitting inquiries, please contact 3-1-1 or 512-974-2000.

My_Reports The City of Austin makes every effort to produce and publish the most current and il i ible. No warranties,
expressed or implied, are provided for the data herein, utilization of the search facility indi under ing and of this

My Profile statement by the user.

My Notifications

External Reviewers Search


https://abc.austintexas.gov/index

LOg IN Or create an account. once you register for the first time, you

will need to verify your email with the confirmation email we send you.

Apply for Right Of Way_Permits / L

Special Events

1) Signinifyou
have an account,
or

2) Register... After
you have created an
account and
confirmed your email,

" required field Return to the first view

=

ssign Permit

Welcome to the Austin Build + Connect (AB+C) Portal. Registering with this portal allows you to see details about your
Permits/Cases permits, apply and pay for some permits and fees, and schedule inspections. You can also use the Public Search link on
the left navigation menu to find more information without creating an account.

g

My Incomplete Applications

Limited application types can be submitted on the portal. Click here to see a list of applications available on the AB+C
Portal. For more information about development in the City of Austin, visit the Development Services Department.

1=
=
fes}
o

y Licenses If you are experiencing problems logging in, please contact Austin 311 or 512-974-2000

=

1=

y Inspections

REGISTERED USER

Escrow Account Your email address © | thecatpromotions@gmail.com |
you are registered My Rt == |
My Profile

and will log in under
“Registered User”

Login

=

y Notifications

External Reviewers Search

FIRST TIME USER

Web Help

Register Now
Login/Register

Registering allows you to see details about your permits, pay for permits and fees, schedule inspections, and
Online Survey apply for some applications.

I_______?_______I



After you |Og N (Or register), you can choose the permit type in the

menu on the left.

1) “Apply for
Right of Way Permits /
Special Events” ...

2) Click “Right of Way”
and a new list opens

up.

3) Click “Street Event”

Public Search

Issued Construction Permits

Apply for Permits/Cases

Special Events

I Assign Fermit

Permits/Cases

3

=

y_ Incomplete Applications

=
=
fes}
[

=

y Licenses

Apply_for Right Of Way Permits /
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Return to the fi

SELECT APPLICATION TYPE

The following screens will walk you through submitting permit applications for either use of the public
Right of Way or a Special Event. For helpful information, click the Blue (?) next to the permit type you
are requesting.

Note: Right of Way Management only issues permits for City of Austin Full Purpose Jurisdiction (COA
FPJ). Before submitting your request, check here to determine the jurisdiction. APPLICATION FEES
ARE NOT REFUNDABLE.

to begin the
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application.
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Online Survey

DevelopmentATX com Home

' ' ¢ . | ¢ | | | I ___J} ___J] |
=

[+] Banner Permits

[+] Driveway / Sidewalks
[+] Excavation

[+] Land Management

[+] Public Space Management

[-] Right of Way
= .

streetvendor (2)
[+] Temporary Right of Way Use Permit
Valet Parking Annual (2)

Valet Parking Temporary (?)

[+] Small Cell Permit

[+]_Special Events (2)



ACkﬂOWledgem ent Page. includes information on the code

requirements and the city process.

All the boxes must be
selected to apply for

your permit.

A “continue” button
will only appear once
all boxes have been

checked ¢ .

partment > Planning > Interactive Development Review Permitting and Inspection

Home

Public Search

Issued Construction Permits

Apply.for Permits/Cases

Special Events

Assign Permit

My Permits/Cases

My Incomplete Applications

My Bills

My Licenses

My Inspections

My Escrow Account

My Reports

My Profile

My Notifications

External Reviewers Search

Web Help

Recommended browsers for this website are Google Chrome and Internet Explorer.

Retumn to the first view

ACKNOWLEDGEMENT
You n. st acknowledge the following statements before submitting a permit request using this system.

DI do no. have an outstanding violation to a permit issued under Chapter 14 of the City of Austin Code in the
two year * preceding the date of this application.

l:|l declare ti at the information provided in this application is true and that | have read the Street Event
ordinance i nd guidelines and understand the conditions of this application as set fourth therein.

DI understan | that any holder of a City Street Vendor Permit, or other License Agreement for any other use
of the right of-way cannot be denied use of such right-of-way during the requested closure on his
application

[ underst: nd that no guarantee of approval is implied by the acceptance of this application, and that in
order fo' this application to be completed the applicant must provide additional information in time frames
set un’.er Section 14-8 of the City of Austin Code and that failure to provide the additional information will
res).cin denial of the application.

Cancel - | do not meet these criteria



Add Event Name and Description. piease include that this is a
neighborhood block party in the description.

Examples ‘or Right Of Way Permits / e I em— |
Event Names: | Events

Hopping Halloween o

or“Joe Sayer Block
'mits/Cases

Event”.

* required field

Name of Event ~

omplete Applications

| Example event

Event Descriptions:
“Closing the street
for extra room for a
birthday party at our  pections
home.”

1w

Description of Event ™

getting to know the neighbors, Block
Party!

enses

srow Account

or
“Shutting down the =

street to watch the iile
meteor shower with
neighbors”

=

=-h

lifications



Map viewer Pag €. This section is to select the location of the block party.

Helpful Tips

In Property Search Avply for Street Event
click the “Text Search”

PROPERTY SEARCH

Search and Select Properties using: @ Map Vigwer () Text Search
MAP VIEWER

Select all properties needed from the map viewer.

& S ”
Property Selection b < 3§
<

You can search for Properties in the map using the tools +
For example, if you are requesting a permit to conduct activities at 3000 West 17th Street, then enter "3000" in the "House Number" field &

« Toinsert a block range, choose a from/to range from "Search Result Blocks™ table and click the corresponding "Add Block” button to il
« Toinsert an address point, choose a house number from the appropriate street from "Search Results” table and click the correspondir

When you are finished entering the requested street segments or house address, click the "Continue" button at the bottom of the page to (

Note: For work or event proposed in the alley, please choose the street west or south of the alley. For example, please click here

House Number: | l

Street Name: | I




Add your address and click search. apanel will open up

below with a choice of streets.

TIP: Leave off any
prefix or suffixes.

For example,

1111 Rio Grande St.
should be entered as:
House Number: 1111
Street Name:

Rio Grande

Pick the Block that is

yours and click
“Add Block”

e

ermits/Cases

complete Applications

censes

spections
scrow Account
eports

[ofile

ofifications

nal Reviewers Search

Iz
1D
b=

e Survey

lopmentATX com Home

SEARCH

Identify Properties

‘You may search for a street by entering the name of the street or by also entering a house number if you wish to narrow the search to a specific address. Please do not include the address prefix or suffix.
Please do not enter any spaces in the street name block, either before or after the street name.

For example, if you are requesting a permit to conduct activities at 3000 West 17th Street, then enter "3000" in the "House Number" field and "17th" in the "Street Name" field and ciick the "Search" button.

« Toinsert a block range, choose a from/to range from "Search Result Blocks™ table and click the corresponding "Add Block” button to insert the street segments data into the permit.
« Toinsert an address point, choose a house number from the appropriate street from "Search Results” table and click the corresponding "Add” button to insert the property data into the permit.

When you are finished entering the requested street segments or house address, click the "Continue” button at the bottom of the page to continue to the next page.

Note: For work or event nrana--= _'777= ~hance the street west or south of the alley. For example, please click here
House Number: I1111 |
Street Name: | Rio Grand |

NO SELECTED ADDRESS

SEARCH RESULT BLOCKS

From Block To Block Street Address Add Bloc
12500 v 12599 v Rio Grand st Add Black
900 v 999 v Rio Grand Trail Add Block
7800 v 7899 v Rio Grand Lane

Add Block



Add time and date of the Block Party. add the time in 24-

hour increments.

11 am=11

oA B EE s )

/C - -
12 pm =12 = Austin Build ¥ Connect

)i Way Permits / =t " e _ i B S |
1 pm = 13 Retumn to the first view

_— PROPERTY & STREET INFO

2pm =14 PROPERTY&STREETNO |

s Application Type: Right of Way Use Permit Street Event
3 pm = 15 \pplications Application Number: 13022550

Application Date: Sep 21, 2022

4pm =16

Spm =17
AREA 1 OF 1 - 4100-4115 RIDGELINE TRL

6 m = 18 When will tivity begin?
P =
/7pm =19

8 pm = 20 When will your activity end?

Select date and time. Time is in 24-hr format 2022-10-29

19:00
ers Search

O No

Cancel this Application Save - Finish Later

O
3
»

\ —_
=
>
=)

Full Road Closure?



Detalls please.

1) Number of Blocks:  pication pate: cen 21 2022
For a residential

neighborhood block
party only a single

Mumber of Blocks: © | 1 |

block can be

permitted.

2) Eve nt Type N e|g h- Please enter all known data. Much of this data will be required on an Administrative Site Plan Application, such as a

General Permit Submittal. The more data you are able to enter, the more complete the General Permit Application, or

bourhood Block Party Site Plan application will be.

Event Type: MNeighbourhood Block Party ~

3) Please re-enter and
confirm the dates and

times of the event Event Start Date: * [2022-10-29 |
Event End Date: * [2022-10-29 |
Event Start Time: | 10 |
Event End Time: * | 19 |




The documents to upload. You can find them on the Neighborhood

Block Party page: www.austintexas.gov/department/neighborhood-block-parties

1a) Sign-Off sheet(s)
ipply Gir & Name
with 60% approval

NBP_SIGNOFF_Residents_2022

Date modified Type

9/21/2022 2:33 PM Adobe Acrobat D...

B Pay oniine @ Sen

v| | Alfiles v

and 100% of impacted & NBP et SiteMapindemification FIN...  9/21/2022234PM  Adobe Acrobat ..
houses on the block

you desire to close. =

1b) If necessary,

documentation of o

how you informed .

those that did not Fie name:

sign off (a PDF of a

flyer, text message,
street sign, etc...).

2) The Street Closure
Diagram of your street
with your signature at
the bottom.

My Incomplete Applications

=

y._Bills

My Licenses

=

y Inspections

My Escrow Account

i Canicel TACHMENTS

" You currently have no attachments associated with this Applicatio

[UPLOAD NEW ATTACHMENT N
Attachment File (PDF or JPG only): Choose File | No fili chose

Add Attachment
Cancel this Application


file://///coacd.org/dfs/ATD/ATD/Office%20of%20Special%20Events/Neighborhood_Block_Parties/NBP_ABC_Portal_Guide/www.austintexas.gov/department/neighborhood-block-parties

Uploaded documents.

Once they have

successfully uploaded

to our portal, yOU WI” Attachment Description Attachment Details Delete

see “Inserted thrOUgh @eﬂedthrnughlnternet)

Internet” as the
description for each
document.

Click Continue

Attachment File (POF or JPG only): | Choose File | Mo file chosen

Add Attachment
Aftachment Successfully Uploaded
Cancel this Application

Inserted through Internat Delete




Last Step.

Once all the required  os———TETTTTTTT—— o —— g | N
information has been Retum to the first vie
entered, you will then
receive a Permit Permit Number Address Fee Amount

Number. *This is not T Mo Grang =

yet your permit.

Application fees once paid are non-refundable. Please check if you have selected the correct permit type before
payment. For more information on permits, please refer to this link. https://iwww.austintexas.gov/department/right-way-

Be sure to hit “Submit”  row-permits
S0 the application will  number of Application(s): 1

be ConSidered f()r Create new application with same info Create new application with new info
review. Save - Finish Later

. . By clicking Submit, your application will be submitted to our Intake staff. Applicable fees will be assessed once itis
The Ofﬂce Of SpeCIa| accepted by Intake. Once your application has been processed, you will receive an email verification with your next

Events at the Trans- &
portation Department

will review the

submission and contact

the applicant for more
iInformation




Have more questions?

Contact us!

Email:

TransportationSpecialEvents@austintexas.gov

Phone: 512-974-6501




